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26 Dec 08
VACANCY ANNOUNCEMENT BEERya: 1%t cut off: 16 Oct 08
**xxxQpen Until Filled (OQUF) ***+* Closing Date After 1* cut off, Thursdays
every two weeks

#£17H:

Date of Issue 3 Oct 08
1.E&FE 4 Job title (ZF#k Grade 5 /EBEZHHLAD 3) BEAH | 4K EBH Area of Consideration

No. of prEes (w
Maintenance Coordinator, #317 R:cr%itmem X] £ MLC/IHA e X & ) (F'M?“.W)
Acceptable trainee level: Production Control Clerk, #159, BWT 1-4 current MLC/IHA Emfloyei.w't‘h'lACt'v'ty
' ’ ’ X B2 MLC/IHA ¢ % B (GB#E M)
X EA [ HEER HREEEA (1EEX®R 1 % Current MLC/IHA Employee in commuting distance
Administrative  Blue Collar Trade ~ Security Medical L] | MLCIHAREEE(R2EHRE)

Current MLC/IHA Employee Japan Wide

2. EBBX Activity: NAVFAC FE, PWD Sasebo, Facilities Management Division, X 4} &8 Off Base Applicant
Requirements Branch, Work Reception/Control Section (RH%EH2R—TBSM|E, See 2™ Page)

E)FEIE AT working Place:  Sasebo (Hirase) 5. EFADFESE Type of Employment

Xl MLC
3. BN FE R B work Schedule (38_40 BRI Hllhrww ) ] IHA ] HPT
)75 H Work Days: Monday - Friday X & A Permanent
£hF5RER - /RER Work Hours/Recess Period: 0800 - 1645 / 1200 -1245 (] BRZE Limited Term (_» B Months)

] %&%h Night Shift X 5% Overtime  [X] ti3& Business Travel

6.FEFE AR Duties:

Receives/replies customers calls & work requests.

Performs a technical review of job orders.

Controls Long /Short range shop load plan.

Reviews the manpower requirements & advises the workload & the work methods.

Advises/coordinates with shop planners, estimators, inspectors, design engineers and for projects, design schedule, and planning.
Prepare operating & progress reports.

7.EBEHS  BREH Qualification/Physical Requirements

BWT 1-5

1. At least one year of clerical or technical or administrative work experience equivalent at 1-4 level in the related work or
completion of 4-years college/university in a related field.

2. General knowledge for construction or maintenance works in the architectural, electrical or mechanical fields.

3. Skill in operating computer such as MS Word, Excel.

4. Ability to speak, read and write English at average proficiency level (LAD-2)

BWT 1-4:

1. At least one year of clerical, technical, or administrative work experience in any field or completion of 4-years college/university in any
field.

2. Skill in operating computer such as MS Word, Excel.

3. Ability to speak, read and write English at average proficiency level (LAD-2)

* Overtime may be required of the incumbent at management's direction.
Handicapped applicants may be accepted, depending on the degree and kind of disability.

ﬁggjj English Language Proficiency : DLZ\EU L None D*ﬂffi& Basic |Z¢'ﬁ"& Intermediate DJ:?'f;& Advanced D*%Eﬁo)ﬁgﬁ Exceptional

2 Educational Background : See block 7 | 6875 1B TEE License/Certificate Required: 7 #2588 See blocks 7
818335+ ®M Application and Associated Documents BHRR

Working Condition

[X] ZeRE i 2 FA#k Application for VVacancy Announcement
(C] BAZET Japanese [X] #3& T English [] &5 5 T4 Either)
X B PR HE R Resume of Specialized Work Experience ((E32 & [ US55 T, Same language as above)
[ R %EFEEME L Copy of Driver's License
LTS~ 5EBZEDE L Copy of Certificate
X EEBOREANZIHET 5L DDEL Certificate of English Proficiency (Copy) * (:¥)
X180 HYIF #/hfT L. IEHEHEDEERS -F/T- KA FE LV RIEMAER (12cm x 23.5cm)
12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 80 yen stamp (MPS is unacceptable.)




Rl LyE 5k for Job Inquiries R H 5t Office to Submit E I For Official Use

SELEE HLEF R Office/POC T 857-0056 {& iR HEET PD No.: FEC-PRS111-007
EEREE R KR KBELCHREMERMAASHERR

NAVFAC FE, Hirase-cho, Sasebo City PD is accurate and current.
PWD Sasebo, COMNAVFORJAPAN, HRO Sasebo Satellite Office Certified by Activity: mt
Fisnancial/Admin Svc Div/ Otsuka MLC/IHA Employment Branch, Bldg# PW47

% (P#§/Extension) 252-3411 (3% f-FH#fE] Customer Service Hours: 0800 — 1600) HRO: N136E
®0956-50-3656 (DSN: 252-3656)

S ERIE 35 HIA SE Place to Apply for Off-base Applicants
PR IRSE L ERT Vet RRGIHT 2 —3 0 #E5% : 0956-34-8609
(31 0900-1100, 1300-1600 Web Site: http://www.hellowork.go.jp/)
XiFA T A R LiAA (BEE B 578 57 55 BREERE Web Site: http://www.Imo.go.jp/recruitment/)
Sasebo Public Employment Security Office “HELLO WORK”: 2-30 Inari-cho, Sasebo
Phone: 0956-34-8609 (Service Hour: 0900-1100, 1300-1600 Web Site: http://www.hellowork.go.jp/)
On-line application request is possible. (Web site: http://www.Imo.go.jp/recruitment/)

SV ER G B2 A EHEIRH 5 Place to Submit Applications for Off-base Applicants
MNZATBOE N BERE 5555 B 07 15 BRAR AR 1 ORS5H
T 857-0056 Vett-fR il 3 —1 (RS : 0956-23-7191 FAX : 0956-23-9229)
AT - PRI O R ~FHR 5 ; AR ~&MEH (A ZFKR)
Labor Management Organization, Sasebo Branch: 3-1 Hirase-cho, Sasebo (Phone: 0956-23-7191 FAX : 0956-23-9229)
Open from 0900 to 1700 hours. Monday through Friday (except Holidays)

ISHBEEHEE L TOENMGE BEORRICH Y EH A, Incomplete applications will not be considered.

RBESNEHHEEHEIEHEL LEEA Submitted applications will not be returned.

*(E) HBOENZIAFATIIODOELNLZMEAETE. TNERFLULORZBEOREAZF LTV I ENERKICECHRET 2 EICL>THEE
®HHDEHT, Applicants are qualified as self-certifying the required English proficiency on the application without copy of certification.
BEBUBLETT, EXA—IPIT 7YY ATOIEEERTZFTEEE A, Applications must be received by the closing date of the Vacancy
Announcement. Emailed and Faxed applications will not be accepted.
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